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Using the ESCPP Database

Getting Started

How to logon
Go to the ESCPP Login page.

https://escpp.wisconsinmeded.org

Enter your assigned User Name and Password, and then click Log In.

& Ascension

Home

SCPP Home = Login

Student Clinical Placement Process

This is the login page for the Wheaton Franciscan Student Clinical Placement system, Please enter the wser id and password you have received from
Wheston Franciscan. if you have not received s login, or you forgot your user id or password, plesse click here for the Wheaton Franciscan Contacts.

LogIn

Emet[ ]
Passwort[ ]

CIRemembar me next timea

B0

Forgot your password?




Review the School Coordinator Home Page

After logging in, you’ll see the Coordinator Home page. This page has links to the functions you use as a
school coordinator:

e Add Instructor

¢ Request a New Clinical

e View all Clinical Requests

e View all Instructors and Coordinators
¢ Change Password

& Asecension

Home

ESCPP Home > Coordinator Home

Welcoms, Logout

Welcome

* Add Instructor

* Request s New Clinical

* View sil Clinical Requests

* View sl Instnictors and Coordinators

* Change Fazsword



How to add an instructor

On the home page, click Add Instructor.

On the Add New Instructor form , your school name automatically displays in the
School ficld.

Enter the instructor information in the text fields, and then click Create.

C& Ascension

Home

ESCPP Home » Coordinator Home = Instruciors = Add Instnector

Welcome, Logout

Add New Instructor

&dd new Instructor

First Mame: |

Last Mame: |

Fione h!uml'.lzrl

Date of Birth: |

Last 4 SSH|

|
|
|
E-mail: | |
|
|
|

Pazsword: |

Caonfirm Password: | |

Create



A message displays that the instructor account has been successfully created. Click
Continue.

C& Ascension

Hame

ESCPP Home * Coordinator Home > Instruciors = Add Instructor

Wielcome, Logout

Add New Instructor

Corriplebe:
The new instroctor acoount has been sucoessfulfy crested:

Continue



Creating and Managing Clinical Requests

How to Submit a Clinical Request

On the home page, click Request a New Clinical.

On the Clinical Request Form, enter information in the text fields and make appropriate selections for

the other fields.
Note: the fields marked with a red asterisk are required. When you have

completed the form, click Submit.

& .
C‘% Ascension

Hame

ERCPP Home > New Clniosl Request

Vimicome TLogout

Clinical Request Form

Behoo Tare CFTIOTIILR Ciinlost
Cource Heme* F——]
Courca Humbsr [——
NumberOf tucsmics [ ]

Regiorr Ccotumble B Mary'sC ot CioweCWheaton Miwaukse Ciheeion Racline
Bita Fraferenoe ™

Deperimast (Prafsredy [—ZELECT-- ~]

Departmest | Altsmative) | ]

Biart Dates  E—

sion D =

MumberofHourttesk [ ]
TolsteambweorCasienl [ ]

Hours Nescacs

Bun Mo Tue Wied Tha Fil E
Sl o =] a =] m} m] m]
st | | P | | E | | e —
A | | E | | | ] | |
Inetrustor to pocompany OYeetNe
Claze*
Presaptor Neadan® CivasTne.
A mrry of frace [0 co. pinass sisr the namas in the sommants cavtion.
cludants WFH
Apscoleisg
Budend Grads Level  [—SELECT- | |[—=EEc-- E
Auran OF BRIy

inetruator cainod mutiinss Incinustors by Roicing down fne Ctrl Dotton whis

* mexing your seieations
w

Thic Rsquect wes [ 1
sporoved by

Request ADU Anbsse Cichok herm ¥ yowr cludents nead indivicisl ADG (Automaind Madostion Dicpancing) Asoscs
Miramsme Oty

Cource CbjsxSvec

Commeric

Eoem fre]



The Clinical Request Details page displays, showing that the Status of the request is
Pending.

An Ascension Wisconsin administrator will review your request. You will receive an email indicating
whether the request was approved or denied.

d& Ascension

Horme

ESCPP Home = Coordinator Home = Requests > Request Detail

Welcome, Ligout

@ Mew Clinical Request has been submitied

Clinical Request Details

“You are an the "Clinical Request Detsils Screen”. Once the clinical is approved, this screen allows you to

1. Addremaove stuedents from a CEnical.

2 Confirm each student's ststus (background check & health requirements).

3. Rewview if each student has logged in and confirmed the orientaton requirements.

4. Confirm the instructor's status {background check & health requirements).

5. Rewiew if each instructor has logged in and confirmed the onentation requirements.

8. Send email to student and instructor to log in and confirm clnical.

T- Motify Wheston Coordinator that you hawve completed your confirmations for the students and faculty.

Use the "Actions for this Clinical Request” on the right side.

Chinical Details for Nursing Care Through the Lifespan (011372020 -
0511 1/2020) Artions for this Clinical
Requoest

School WFHC Coordinator « Edit Glinicsl Request

Date Submitted 122018 11:25:508 AM * Cancal Clinical Request
Submitted By Sefl, Kayla « Return fo List of Alf Chnicals
Status Pending

Schoal Term Spring 2020

PTIOTISLP Clinical
Course Number:

Number of Estimated Students

108-115-2K1F

]

Site: CEM Miwauies
Preferred Department: Medical
Alternative Department: Cardiac

Start Date: 1M Z020

Stop Date: BM1/2020
Number of Hours/Week g

Total Number of Clinical Hours 20

Schedule:

Sunday -

Admndasy i



View the School’s Clinical Requests

On the home page, click View all Clinical Requests.

The Clinical Request History page lists all past and present clinical requests for your school.

C& Ascension

Home

ESCPP Home * Coordinstor Home » Requests

Welcome, Logout

Clinical Requests History for WFHC Coordinator
Ereabe Maw Reguesﬂ
Filter Results by Status: | Any vl
Instructor: | Any Vl
Coordinator: | Any Vl

CLUrEs Mama shudenta s stari SHop Samenter Status Date Submitisd
Mureing Care Through the Lifeepan B CEM MirmaLkss 11 32020 |51 172020 - [2nd Semesiar Pendng N3R20ME
ZTos K WWFH - B Jogaph 51206 B32016 |18l Semesler Compisted Dy £5 5272006
Test i WWFH - 51 Josaph 151372016 (5312016 [2nd Semesiar Coenplsted by £S5 BM32016
Test 3510 1 Tha Wsconsin Hean Hoepitsl 1530206 272018 151 Semester Compisted by £5 [F10206
TEST25M0 il WWEH - Frarciscan Vioode 530206 B2772016  [151 Semester Compisted by 15 [5HO206
Testt-5%0 1 WWEH - Eimbroak Memorial I530°2NG6 Br27aNG |11 Semester Compisted by £5 5102016
test 2 VUFH - 51 Josaph lSAaRmE 5510016, 15 Semester Complated by IS [SE52016
FT h VUFH - 51 Josaph 1206 |B3001s (22 ho Tenm Rehab [Approved MR Tl ]
Beitwork H VWEH - 5L Francls 2016 [TH/2016  [Z2 ho Tenm Rehab [Pendng W25
“~Podatny TEST— H Covenant Medical Cantzr /242015 H23401s [peve |Approvad lumaromis
Ajex Tast Spring I VUFH - 51 Josaph 17302015 [PHII0E {151 Samester Firiched Heamms
Ale Homake Test H \FH - 51 Josaph B204S [1Ems 15 Samester Firighed Hizammis
TEST Change £ WEMG - 5 Francis Culpatiem Camiar 1/5:20168 [5172006 151 Semester Camplated by IS [1/2320035
Iy fest course [ Provicenca Downare Grove 28204 B0 4 [2nd Semestar \Approvad Fr2Tama
TEST =] iCovanant Clnlcs 205 RS e =ent b IS F12014
TEST 5 WWFH - Bt Josaph V15206 12302015 (2nd Semesiar |Approvad 3204
TEST-WEB o Caovanant Clnlcs 204 1012014 151 Semester Pandng [H2R0m4
Advance Hesith AsEessment il WWFH - Bl Josaph 173072012 511722 [2nd Semesiar Firiehed Al 1z011




View the Details of a Clinical Request

On the home page, click View all Clinical Requests.

On the Clinical Request History for your school, click the Course Name for the clinical request you
want to view.

The Clinical Request Details page displays information about the clinical request.

& Ascension

Home
EECFF Home > Cooninanr Home = Requesiy >~ Reguest Datsl
Wiskcome, Logou
Clinical Request Details
“iou mre on the “Clnkcel Request Detals Boreen”. Omoa the siinioel s approved, ins screen slows you to

1. Acdinemeve shdnis from & Clnical

2.Corm =ach SIDemls STEN (DECEgrILnd Chece & healit regunerens

3. Review H'each shadend has iogoed in and confirmed fhe orfenisbion requiremenis

4. Confm the instuciors siabes (cackground check & Pesin seguinemesis)

5. Rmview I e5ch instrucion ke logged in g comfned e crissteson rouiemens.

& Send eral to shucent and instrucior $a log o and confirm cinkeil.

7. Moty Viheston Soordinior et ou hawe compiead your COTMmaions. T T Shucents. and Tatuy.

Lise the “Achicns for this Cilnkeal RequesT" o5 the nght xde

Ciinjoal Dedaiis for Murcing Care Theough the Lifecmn [T 202620 -
e 1) Artino For this Chmies!

Regment
3anoal \WFHT Coordinzdar Exfit Ginic=s Renues
Dats Submitted LE2ME 112855 AN Cance! Sinlcal Reguest
Bubmitisd By Bl Hayiz Fistum i List of All CEnicais
Ftatue Pending
Aohool Term orng 2000
PTHOTIELF Canlosl
Coarss Mumbar: HIS-1SBF
Mumbar of Ectimadsd Studsnts 8
Al CEM MikvauRe=
Prafermd Depariment: Medical
Altarnsdhm Depariment: Cardiiac
atart Datbs: THITIC
2iop Dmte: EH 2D
Humbar of Houns ieek B
Totsl Numbsr of Glinkoal Hours B3
Bphecuin: Bunday i

Mondey [~
Tuesdmy = T30AM-
OO
dsrinesgay M 73000 -
I00FN
Thusdey = 7308M-
I00EN
Frisy o
SsturdEy =i
instrucior fo aacompeny olast &
Frsosgtor Mesdsd
Pranspior Mames
&rs any of thacs studants WFH
Ascooiabac
atudant Level denicr-2na Semesier
Area of Sudy T MurEng (588
Imsstructor Test, Tegt
Thile request wac appeoved by
Fnguecisd AOU Acoscs
elremukea Only)
Course Objouthves
Comments:



Check the Status of a Clinical Request

Open the Clinical Request Details page for the clinical request you are reviewing. The Status of the

clinical request may be:

¢ Pending (Waiting for review)

e Approved (Clinical request has been approved)
e Denied (Clinical request has been denied)

® Cancelled (Clinical request was cancelled)

e Finished (Clinical request has completed)

® Sent to IS (Network access request has been submitted)

e Completed by IS (Network access request is completed)

& Ascension

Home

ESCPP Home > Coordinstor Home » Requests » Request Detail

Welcome,
Clinical Request Details

You are on the "Clinical Request Details Screen”. Once the clinical is approved, this screen aliows you to

Addiramave students from a Clhinical

Confirm each student's status (beckground check & heslth requirements).

Review if esch student has logged in and confirmed the orieniation requirements,
Confirm the instructor's status (background check & health reguirements).

Review if esch instructor has logged in and confirmed the orentstion requiremanis.
Send emall {o student and instructor to log in and confirm cinical.

N

Natity Wheston Coardinater thst yeu have completed your confirmations for the students and faculty.

Use the “Actions for this Clinical Request” on the right side.

finical Details for Nursing Care Through the Lifespan {01/13/2020 -
05/11/2020) Actions for this Clinical
Request

School WFHC Coordinator - Edit Clinicsl Request

Date Submitted 1i3/2015 11:28.:50 AM * Cancel Clinical Request
Submitted By Sell. Kayla Retum ta List of All Clinicals
Status Pending

School Term Spring 2020

PT/OTISLP Clinical

Course Number: 108-115-2K1F
Mumber of Estimated $tudents &
Site: CSM Mitwaukee

Logout

10



Edit a Clinical Request

Note: You can edit a clinical request only when the status is Pending. After a clinical
request is Approved, contact Student Affiliations.

Open the Clinical Request Details page for the clinical request you are editing. Under Actions for this
Clinical Request, click Edit Clinical Request.

& Ascension

Home

ESCPF Home * Coordinstor Home * Requests » Request Detall

Welzame, Legeut
Clinical Request Details

You are on the "Clinical Request Details Screen”. Once the clinical is approved, this screen allows you to

Add/remaove students from a Clinical

Confirm each student's status (background check & health requirements)

Review if esch student has legged in and confirmed ihe orientation requirements,
Confirm the instructor's status (background check & health requirements).

Review if esch instructor has logged in and confirmed the onentation requiremenis.
Send ematl fo student and instructor to log in ‘and confirm clnical.

Homom ek s

Neify Wheston Coordinatar that you have comaleted your confimmations for the students and faculty.

Usa the “Actions for this Clinical Request” on the right side.

finical Details for Nursing Care Through the Lifespan {01/13(2020 -
05/1172020) Actions for this Clini
Request

School WFHC Coordinator * Edit Clinicsl Request

Date Submitted 1732018 11:28:56 AM - Cancel Cinical Request
Submitted By Sell. Kayla Return to List of All Clinicals
Status Pending

School Term Spring 2020

PT/OT/SLP Clinical

Course Number: 108-115-2K1F
Number of Estimated Students &
Site: CEM Milwaukee

11



The Edit Clinical Request page opens. Make appropriate changes in the text and selection fields. When
complete, click Update to save your changes.

& .
éﬂg Ascension

Edit Clinical Request

2ohoaol WFHL Coondinator
Hghoal Term CIFT0T ELF Cilnival
Coire Mame
CoTEs NumbaT
Momberof dhadents. ]
Faglen FCoimmbla B Many'c Cilincls Cfowa Ctihssion Mikasuies CWheaton Rackne
Aiis Pratersnoe | o= Mivaukes | S Milvaukes

£ [F [M=gical ] [eicn
Dapartmant [Allarmathn] [Carciac ] i
start Date 4
o Dete o
Murmbar of Hoor E_——— ]
Tofsi Numberof Clinkoat [0 |
Hoios Nesded

Ban Man Tus e Thu Frl Eat
Aunlsbis O m| =] B =] (m] (|
sart [= ™[ vi[aoaw [rz0am wfzacem vl — o[- ]
st [=— [~ ¥|[F0ar “[3:m0ee V[T Wil— W[ ¥
irsstrunior$o sooompany ®yecsNo
olaps®
Fraoepinr Masdsd Crymc®in
&re any of thecs T 5o, please enbar the nemec in fhe commans secfion.
chudants WEH
Ascosiatec
Stucent Grade Level [Tunice: | [2ng Semester |
&rza.of Fudy TMursing [E5N] »| Bwising (B2
Instructor —EE_ECT-- calpod muitinie inctroctors by hoiding down S Cirl tutton whils
—TiD BE DETERMINED-- | making vour celations

Thils raquect wat [ |
approved by
Fequect ADU Asaecs [
EMilwaukea Only)
Coure Objnotives
Commants

i



Cancel a Clinical Request

Note: You can cancel a clinical request only when the status is Pending. After a
clinical request is Approved, contact the WEFH Coordinator.

Open the Clinical Request Details page for the clinical request you are reviewing. Under Actions for

this Clinical Request, click Cancel Clinical Request.

& Ascension

Home

ESCPF Home * Coordinstor Home * Requests » Request Detall

Welzame, Legeut
Clinical Request Details

You are on the "Clinical Request Details Screen”. Once the clinical is approved, this screen allows you to

Add/remaove students from a Clinical

Confirm each student's status (background check & health requirements)

Review if esch student has legged in and confirmed ihe orientation requirements,
Confirm the instructor's status (background check & health requirements).

Review if esch instructor has logged in and confirmed the onentation requiremenis.

Send ematl fo student and instructor to log in ‘and confirm clnical.

Homom ek s

Neify Wheston Coordinatar that you have comaleted your confimmations for the students and faculty.

Usa the “Actions for this Clinical Request” on the right side.

finical Details for Nursing Care Through the Lifespan {01/13(2020 -
05/1172020) Actions for this Clinical
Request

Schoal WFHC Coordinator * Edit Clinicsl Request
Date Submitied 17312018 11:28:50 AM * Csncai Clinical Request
Submitted By Sell; eyt Return to List of All CI
Status Pending

Schaol Term Spring 2020

PT/OT/SLP Clinical

Course Number: 108-115-2K1F
Number of Estimated Students &
Site: CEM Milwaukee

13



On the Cancel Request page, enter the reason you are cancelling the request, then click Cancel the
Request.

& Ascension

Home

ESCPP Home > Coordinator Home »> Requests = Cancel Request

Welcome Logout

Cancel Request

Are you sure you want to cancel this clinical request: Nurzing Care Through the Lifespan

Reason to Cancel:

Icancel the Reques{ [Da nothing

Click OK to confirm the cancellation.

C& Ascension

Hame
E3CPP Hame > Coordinator Home > Requests > Cancel Requast
Welcoma Logout
Cancel Request
Are you sure you want to cancel this clinical request: Nursing Gare Through fhe Lifespan

Reason to Cancel:

e Do Message from webpage

'e:l This will cancel this clinical request, are you sure?

14



On the Clinical Request Details page, the Status of this request is now Cancelled.

& Ascension

Home

ESCPP Home > Coordinator Home > Requests > Request Detail

Welcome, Lagout

@ Ganceled request Nursing Care Through fhe Lifespan

Clinical Request Details

You are on the "Clinical Request Delsils Screen’. Once the clinical is appraved, this screen sliows you to

1. Addiremove students from s Clinical.
2. Confirm each student’s ststus check & heslih 3

3. Review if esch student hes logged in and confirmed the orientstion requirements.

4. Confirm the instructor's ststus (beckground check & heslth requiremants).

5. Review if esch instructor hes logged in and eonfirmad the orientstion requirements.

8. Send email to student snd instructor to log in and confirm chinical

7. Nofify Wheston Coardinator thst you have your far the students snd faculty

Use the "Actions for this Clinical Request” on the right side.

finical Details for Nursing Care Through the Lifespan (1111372020 - 07 ,1/2020)

Actions for this Clinica
Schaol WFHC Coordinator Request
Date Submitted 17212018 11:28:50 AM Retin 1o List of All Clinicals
Submitted By Sell, Kayla
Status Cancelled
School Term Spring 2020
PTIOT/SLP Clinical
Course Number: 108-115-2K1F

Number of Estimated Students 2



Add Students to a Clinical Request

Open the Clinical Request Details page for the clinical request to which you are adding students.

Under Actions for this Clinical Request, click Add Students to this clinical.

& Ascension

Home

ESCPP Home » Coordinator Home » Requests > Request Detail

Welcome, Logout

Clinical Request Details

‘You are on the "Clinical Request Details Screen” Once the clinical is approved. this screen allows you to

1. Addiremove students from a Clinical.
2. Confirm each student’s status (background check & health requirements).
3. Review if each student has logged in and confirmed the crientation requirements
4. Confirm the instructor's status (background check & health requirements).
5. Review if each instructor has logged in and confirmed the orientation requirements
Send email to student and instructor to log in and confirm clinical
. Notify Wheaton Coordinator that you have completed your confirmations for the students and faculty.

Use the "Actions for this Clinical Request” on the right side.

Clinical Details for TEST (09/15/2016 - 12/30/2016)

Actions for this Clinical
School WFHC Coordinator Request
Date Submitted 31372014 11:15:39 AM * Add Students to this clinical
Submitted By TEST_COORDINATOR, + Confirm Students’ Status/Send

TEST_ACCOUNT Student Email

Status Approved + Confirm \nstmgmr Status/Send
Instructor Email
I Winter 2016 * Notify WFH Coordinator

PT/OT/SLP Clinical
+ Retumn to List of All Clinicals.

Course Number: TESTO1

Number of Esti d Stud 5 (View Students Status)
Site: WFH - St Joseph
Preferred Department: Psychology

Alternative Department:

16



Enter the student information in the Add Student To Class form. When you are done, click Add Student.

& Ascension

Home

ESCPP Home > Coordinator Home > Requests = Students

Welcome Logout
Students List for TEST (09/15/2016 - 12/30/2016)

VWhen you have confirned esch student {100%), click the "Send Email” button {o notify them they need to complete their orentation

requirements.
To see if a student has the o hon regs . click the "Confirmation Status" fink.
COinge you have far all and faculty, cfick the "Return to Clinical Detail Page” button. Then use the "Notify

Wheaton Coordinator” link to et the YWhesaton Coordinator know you have completed all of the tasks. Failure to nofify the Wheaton Coordinator
may result in delayed |5 sccass and student clinical experiences.

There're 2 seats available!

Pnons Dl SSHND Wheaton Expscied Onling ‘Orientation Dept Emall Sand Sucent

Birth Associals Graduafe Confirmalion Ovtantafion Sent Ema
Dats ‘Status
[TEST_STUDENT , TEST_STUDENT [zzescpp teststudent@ume.on 1111820 s 12018 v hat
53 Compietd
compistad
fiesta_last , test webadlior@whe.ang [A1570 337 122022 - = ot =
O |9 -0
100
compisted
heet3, teats wenaliorfume.org 70 333 122022 V] y Nat Sand Email
O O .29
100%
compistad
First Name * [ ] MiddieName S
LastName* L 1 eman L 1
Date Birth * [ ] ssMorschooliDjtastsa [ |
digits) *
Expected Graduate  Month: Is this student a WFH CrvesCno
Date " associate? ~

Phonepumber [ ]



The student’s name now appears in the Student List for this clinical.

Click the Send Email button to send a notification to the student that she or he must complete theorientation
requirements. A green checkmark icon then appears in the Email Sent column.

& Ascension

Home

ESCPP Home > Coordinator Home » Requests » Students

Walcome Logout
Students List for TEST (09/15/2016 - 12/30/2016)

‘When you have confirned esch student {100%), ciick the "Send Email” button o notify them they need to complete their orentation
requirements.

To see if a student has confirmed the onentation . elick tha "C fon Status" fnk.

Omnge you have completed confirmation for all students and faculty, click the "Return to Clinical Detail Page” button. Then use the "Notify
Wheaton Coordinator” link to let the Wheaton Coordinator know you have completed all of the tasks. Failure to nofify the Wheaton Coordinator
may result in delayed |5 sccess and student clinical experiences.

There're 2 seats aveilabla!

Hame Emall Fhions D SSHID Wheaton  Expscied Cniine Ovientaiion Degt Emall Send Sutent
Eirth Asocisis Gradusie Connrmation Onantation Sent Eman
Oats  sts
[ Edit | [TEST_STUDENT , TEST_STUDENT (zzescpp iectetudemigwic.org hit1ge0 s 12018 u hot
= o
compistad
[ Edit | e iast test2 webadorume.ong Mi/2e70 jag7e 122022 = vh Nt -
O |V o
1D00E
compisted
[ Edit |fest. =3 webedlion@wing.org MAE 3333 122022 U 0 Mot (V]
Dolote Compiztag
10
compizten

Return to Clinical Detail Pagd

First Name * L ] widdieName 1

Last Name * L 1 ema L 1

Date Birth * [ ] ssNorSchooliDftastsa [ |
digits) *

Expected Graduate  Month: IYear: || s this studenta WFH OesONo

Date associate? ©

Phone number" 1 Add Student

18



Verify the student information, then click Send Email.

19



Tracking and Recording Compliance Requirements

Verify Background Checks and Health Requirements

Open the Clinical Request Details page for the clinical request you are reviewing. Under Actions for
this Clinical Request, click

e Confirm Students’ Status/Send Student Email
or

e Confirm Instructor Status/Send Instructor Email

& Ascension

Home

ESCPP Home » Coordinator Home > Requests > Request Detail

Welcome Logout

Clinical Request Details

You are on the "Clinical Request Details Screen”. Once the clinical is approved. this screen allows you to

1. Addiremove students from a Clinical.

2. Confirm each student’s status (background check & health requirements).

3. Review if each student has logged in and confirmed the crientation requirements

4. Confirm the instructor's status (background check & health requirements)

5. Review if each instructor has logged in and confirmed the orientation requirements.

6. Send email to student and instructor to log in and confirm clinical:

T. Notify Wheaton Coordinator that you have completed your confirmations for the students and faculty.

Use the "Actions for this Clinical Request” on the right side.

linical Details for TEST (09/15/2016 - 12/30/2016)

Actions for this Clinical

School WFHC Coordinator Request
Date Submitted 311312014 111539 AM * Add Students to this clinical
Submittad By TEST_COORDINATOR, & Conhon plident b sbiond
TEST ACCOUNT Student Email
+ Confirm Instructor Status/Send
S Approved Instructor Email
School Term Winter 2016

* Notify WFH Coordinator
PT/OT/SLP Clinical
+ Retumn to List of All Clinicals

Course Number: TESTO01

Number of Esti d Stud 5 (View Students Status)
Site: WFH - St Joseph
Preferred Department: Psychology

Alternative Department:



For a Student: On the Students List page, review each student’s online confirmation status. Click on the
percentage to open that student’s confirmation page.

& Ascension

Home

ESCPP Home > Coordinator Home = Requests = Students

Walcome Logout
Students List for TEST (09/15/2016 - 12/30/2016)

WWhen you have confirned esch student {100%), click the "Send Email” button {o notify them they need to complete their orentation

requirements.

Tosee if a student has the o han red . olick the "Confirmation Status” fink.

COinge you have far all and faculty, cfick the "Return to Clinical Detail Page” button. Then L
Wheaton Coordinator” link to let the Wheaton Coordinator know you have completed all of the tasks. Failure to notify thy
may result in delayed |5 sccess and student clinical experiences.

e the "Notify
eaton Coordinator

There're 2 seafs availsbla!

Hame Emall Phone Defs  SSWID Wheaton Expscled Onne Orientation Dept Emall Sand Sfutent
Birth Asocials Gratusfe Comfrmatice Ortandstion Sent - Ematl
Dats ‘status
[TEST_STUDENT , TEST_STUDENT [ezescpn telstudentue.org Hit1eed s 112018 v hat
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Email - L 1

Last Name =

Date Birth * $5N or School ID{Last 4 | |
digits) *

Expected Graduate Is this student a WFH CrvesCONo

Date " associate? ~

Phone number”




On the Student Confirmations page, verify the background checks and health requirements information
for this student. For each section, click the checkbox to confirm the information.

&. Ascension

Home:

EECFF Hame = Coondinsior Home = Requesis > Eludsnt Confiemation

Student Confirmations

Stmient Name TEST_STUDENT, TEST_STUDENT

Fverify this o be Bl Tee shedent sied here ks in compiiance with the comiaciusl heath polices of the Clnioal Sducation Bxiiing
inchading, oul met Smited 1o, certifying et prioric reporng to ®e Cinlcai Educelion Sefing each hea:

Apiysical e which iIndicabes hedshe 5 free fom communicabie disepse, abie 1o mest physicsl
demands of the wark Indiceding any ADA sccommodaiions, heafth hisiony with signed deciamtion oy
shient that the report s comedt bo the baxt of thelr cnowladge end anrusl deciamion by stodent fhat
Eeaith sishes k.unchanged iothe best of thelr nowisdge;
Hedshe s free from acive obevculosis 25 documened oy = negative Mantowr skin test o negatve chesi
a-my (deted after skin te=t comversion) and & fres $om signs and symplors of fucemulesis Guaniferon
TS f=xt accepinbie in Seu of enmus Menioe: st t=st;
Dooumented inmunky 1o Auzels, Rubegis, and Wumps (WA posive ter or medicel doommentsson of
I WRFS, 1 mOnd Spart, Wth he 15 dose sfer e fiest Dinncey, sad the 2nd Jose ot esst 1 manth
theresaer

Documant=s iermnky to Varicela; postive Tier or 2 doses of varicela vacone & wests apart

iHave peen advised of the ricis of Hapaitis & and have sther begus the Hepetiis B veccination series ar,
in the affermatiye have compisied the appropriste dedinason of mmunasation form

fimge necekead ffe pemsonsl ITfussos vaccine sach yesr no lafer than Sofober 315t (For stucent
experiences aking piace betaesn Exptemiper st and March 21st )
“ Plepar MNobe: Any resson gther then medical comraindication the studest wdl not be permitied o
partidpaie in 8 cinical srerisnce. The academnic pariner i in rack stucent complance with this
reguirement end send sinfisticel documentetion of the same o the designabed YWheaion Francsoan
Heakhcars edication condsct. This documeniation should Rcude fota] number of siudenls afiending ata
inenion Frenciscan Healthcare fadity, hoay many received the vaccine, and how many had &
documentsrd medical conraindication bo $e vaccine . influsnzs WaccineSon Medical Exr=mpiion Fornm shal
e o fie at the adunstion sefing

“Fiaage Note: Shucentsinstrucions wih sxemofions b fhe veccne mouimd o wears crolos mack
during The: nfloerza saaton whenever in bubdings where nshant care mies placs, egardiess. of whether
the shxientinstucior i 8 Sired patient careghver ar not

Aurpegetve 10 panel urine Srug scresn. F poskve, fesshe will ol oe parmified o paricioet= In = disical
plncerment

Motice of sbgwe 5 provided o the Cinical Educafion Setting

Fwerity this o e druel] The studernt iisied has had & bacigroond check perfommed under the direciion of Te hsiudon i accordance
with the Wesconsin Caegiver Background Theck Lew and dioes not have amy adult oiminal arrests with
comvictions of By cumenty pending chapes.

I veiify fés ko e ekl The stugent lisizd here DOE | have a orimimal eoord on Tl or curmenidly pending changes. A copy of ther
completad DEcoser= Form 2nd oriminal record repors will be forwarded Oy farcor posisl mai no less then o
wesks prior to the siart of the disical expesience. (f & siudent has been arvesied for Criminel code 34015,
Sd{l.155; 54030, 541 30, 54203, 547 .00 o 547073 within e lasi S years, 8 copy of the ciminal complain
and judgment of comviction must accompany the record |

Fwerity this o e druel] The student iisied & cerfied i Amesican Heart Asssclation or Red Cross, Hesfh Care Prowider, Sesic Life
Bupport.

Fwerity this o e druel] Check here i this studen! doss. not reguine CPRISLE cerfication. (01 hawe no petient Interacion)

DISCLAMER - “Schocs may be regoesi=d fo prowde evidence thaf Shese recoimments bave been mef =




For an Instructor: On the Instructor Status page, review the instructor’s confirmation status. Click on the
percentage to open that student’s confirmation page.

C& Ascension

Home

ESCPP Home > Coordinator Home = Requests = Instructor Status

Welcome, Logout
Instructor Status

When you have confirmed the instructor (100%), click the "Send Email® button to notfy them they need to complets their arentation

requirements.

To see if an instructor has fimned the ori 1 requil . click the "Ci ion Status” link.

nfirmation for all studenis and faculty. click the "Return to Clinical Detail Page” button. Then use the "Notify
d the Whaaton Cocrdinstor know you have completad all of the tasks. Failure to notify the Wheston

sccess and student clinical experiences.

Once you have comples
Wheaton Coordinator” link
Coordinator may result in delaye

Confirmation S5tatus Orientation Confirmation Email Sent Send Instructor Email

ot started

TEST_INSTRUCTOR, TEST_ACCOUNT

Return to Clinical Detail Pagel



On the Instructor Confirmations page, verify the background checks and health requirements
information for the instructor. For each section, click the checkbox to confirm the information.

&. Ascension

EECPF Home = Coondinafor Home = Regquesis = instucior Confimmasons.

Wettome, Logced
Instructor Confirmations
mstnucor Namne TEST_WETRUCTOR, TEST_ACCOUNT
| warify this to e o=l The tacuity isind here 5 in compilance with the contechusl hesiiy polices of the Clinlcal Education Seding

incleding, out mot Bmiied 1o, ceriitying that prior 3o reporSing to e Cilnlce! Educetion S=%ng each fes
A pEysical exmn shich hdicaiess harshe & fnee $om comeunicebie Cisease, sbie 1o mest physics
demeands of the work indlcsing ey ADS sccommodefons, heaith history with signad deciamstion oy
farufty that the reoort & comect {o the test of their inowiecg e, and annusl deciaration by facsity that heaih
sishug ks unchanged fio the bext of their enowiedge;
Heishe s free from acive focemulosis 23 Jocumented by & negative Manipox skin test or negathve chest
x-ray idoted after sidn dest conversion and & free o signs and symptoms of tobermulesis. Guaniteron
TE izt accepinbie in fieu of anrus] Mamioo skin test,
Documenisd mmonky 1o Rubefa, Subsgls, snd Momes (VME]; posithve ther or medical documentsfios of
2 MMAS, T mOnt BoErt, Wih the 15 oose sterthe firs! Difthaey, Snd the 20 Jose mt sl 1 month
mereser

Dooumenied immenky $o Yardcela: posiive Sier or 2 doses of vericela vaccne & weeks apart

e e advised of the risis of Hepatiis B snd heve EIher oegus the Heoatils B vacciaticn SEres or,
in e shemalive, haye COmpEie the appronate cerfingson of immurzstion fomy

Have recefed the seasonal infusnge vaccine each yearno lafer than Bovember 1880 (For sidert
experiances taking paoe bebeman Emptemper “st and March 31st)

“ Flapse Mot Any rescos oiner than medical confraindicafion or reigious syssrpion, the studert ol nof
ioe parmitied b pericioais In & dnical experience The acsdemic parmer i b ack sfudent complance
Wi this reguirement, and SEnd SISETSOE JocumEmation of the same D the aspnated Wnesion
Franciscen Hesinoane eciication comact. This documenistion Snoud Includs total numoes of shidems
ati=nding =% & Whasinn Frandsoen Healhoere fcility, how many received the vacoine, snd Row sramy had
& Jdocumented srecioal contraindication 1o the vacdre or refigloos sxempbion. Medicsl or Redgious
Ex=mption/Dacination Form shal e oo fie =t fne sSucston seting

Anegeative 10 panel wine drug screen. f posiive, hefshe will pot De permniled 5o parScipate in = dinical
lecsment

Pachice of sowe & prowiesd 3o the CEniosl Educston Satting

I verify this 1o be Fu=l] The facuity #sind has had 2 background check perfosmed ondery the dineclion of the Instiubion In accordance
with the WVdsconsin Careghver Background Check Lew and does not have any adut ofminal arrests wih
conwictions of amy cumendy pesding chamges.
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Support
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Send Out the Orientation Request Email

When a clinical request has been approved, send an orientation email to the instructor.

Open the Clinical Request Details page of the clinical request for the instructor you are sending an
orientation email to.

Under Actions for this Clinical Request, click
¢ Confirm Students’ Status/Send Student Email
or

e Confirm Instructor Status/Send Instructor Email

& Ascension

Home

ESCPP Home » Coordinator Home » Requests > Request Detail

Welcome, Logout

Clinical Request Details

You are on the "Clinical Request Details Screen”. Once the clinical is approved. this screen allows you to

. Addiremove students from a Clinical.
. Confirm each student's status (backaground check & health requirements).
. Review if each student has logged in and confirmed the crientation requirements
. Confirm the instructor's status (background check & health requirements).
. Review if each instructor has logged in and confirmed the orientation requirements.
. ‘Send email to student and instructor to log in and confirm clinical.
Notify Wheaton Coordinator that you have completed your confirmations for the students and faculty.

= B S SC R

Use the "Actions for this Clinical Request” on the right side.

linical Details for TEST {09/15/2016 - 12/30/2016)

Actions for this Clinieal

School WFHC Coordinator Request
Date Submitted 3/13/2014 11:15:39 AM Sihdd oS clinieal
Submitted By TEST COORDINATOR, = Confirm Students’ Status/Send
TEST ACCOUNT Student Email

+ Confirm Instructor Status/Send
Satus AppiGved Instructor Email
School Term Winter 2016 - Natify WFH Coordinator
PT/OTISLP Clinical

* Retumn to List of All Clinicals
Course Number: TESTO1
Number of Esti d Stud 5 (View Students Status)
Site: WFH - St Joseph
Preferred Department: Psychology

Alternative Department:



Click Send Email to notify the student/instructor that she or he must complete the orientation requitements.

For Instructors:

& Ascension

Home

ESCPP Home > Coordi Home = R =1 Status

Welcome, Logout

Instruetor Status

When you have confirmed the instructor {100%). click the "Send Email® button to notify them they need to complete their onentation

requirements.

To see if an instructor has the ori 1 i . click the "C ion Status” fink.

Once you have completed confirmation for aff students snd faculty, click the "Return to Clinical Detail Page® button. Then use the "Notify
Wheaton Coordinator” link to fef the Wheaton Coordinator know you heve completed all of the tasks. Failure fo notify the Wheston
Coordinator may result in delayed 1S access and student clinical experiences.

Confirmation 5tatus Orientation Confirmation Email Sent Send Instructor Email

TEST_INSTRUCTOR, TEST_ACCOUNT not started

Return to Clinical Detail P;

For Students:

& Ascension

Home

ESCPP Home > Coordinator Home = Requests » Students

Welcome, Logout
Students List for TEST (0g/15/2016 - 12/30/2016)

Whan you have confirmed esch student {1003%), cfick the "Send Email” button io notify them thay need to complete thair orentation
requirements.

To see if a student has the ori i click the "C ion Status" fink.

Omnge you have completed confirmation for all students snd faculty, click the "Return to ical Detail Page” button. Then use the "Notify
Wheaton Coordinator” link to let the Whesaton Coordinator know you have completed ail of the tasks. Failure to notify the Wheston Coordinator
may result in delayed |5 sccess and student clinical experiences.

There're 2 seats avsilabla!

Pnons Dals SSHND Whneaton Expscled Oning ‘Orientaiion Dept Emall Send Sfuent

Birth Associals Gradule Confirmaion Ortantation Sent - Eman
Dets ‘status
[ Edit | [TEST_STUDENT, TEST_STUDENT |zzescpn tastetugentwmne.org BRESEE 12018
[ Edit | est2 ast, stz webedhor e, org 111870 9578 122022
[ Edit | etz =i weediior e, org 411970 3333 122022
Delats

Return to Clinical Detail Pags
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Verify the instructor/student information, then click Send Email.
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Confirm if a Student has Completed Orientation

Open the Clinical Request Details page for the clinical request you are reviewing,.

Under Actions for this Clinical Request, click Confirm Students' Status/Send Student Email.

& Ascension

Home

ESCPP Home > Coordinator Home > Requests > Request Detail

Welcome Logout

Clinical Request Details

You are on the "Clinical Request Details Screen”™. Once the clinical is approved. this screen allows you to

Addiremove students from a Clinical.

Confirm each student's status (background check & health requirements).

Review if each student has logged in and confirmed the crientation requirements

Confirm the instructor's status (background check & health requirements)

Review if each instructor has logged in and confirmed the orientation requirements.

Send email to student and instructor to log in and confirm clinical.

Motify Wheaton Coordinator that you have completed your confirmations for the students and faculty.

(L S TUR NR
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Use the "Actions for this Clinical Reguest” on the right side.

Clinical Details for TEST (09/15/2016 - 12/30/2016)

Actions for this Clinical
School WFHC Coordinator Request
Date Submitted 3132014 11-15:39 AM * Add Students to this clinical
Submitted By TEST_COORDINATOR, + Confirm Students' Status/Send

TEST_ACCOUNT Student Email

+ Confirm Instructor Status/Send

Status Approved Instructor Email

School Term Winter 2016
PTIOT/SLP Clinical

* Motify WFH Coordinator

+ Retumn to List of All Clinicals

Course Number: TESTO01

Number of Estil d Stud 5 (View Students Status)
Site: WFH - 5t Joseph
Preferred Department: Psychology

Alternative Department:



On the Students List page, the Orientation Confirmation column shows a green checkmark icon when a
student has completed the student orientation questions.

& Ascension

Home

ESCPP Home > Coordinator Home = Requests = Students

Welcome, Logout
Students List for TEST (09/15/2016 - 12/30/2016)

‘When you have confirned esch student {100%), cfick the "Send Email” button io notify them they need to complete their onentation
requirements.

To see if a student has the o i click tha "Cy ion Status” fink.

Once you have completed confirmstion for all students and faculty, ciick the "Return to Clinical Detail Page” bution. Then use the "Notify
Ci i link to let the C i know you have completed all of the tasks. Failure to nofify the Wheston inator
may result in delayed |5 access and sfudent clinical experiences.

There're 2 seats available!

Hame Emall Phone Dals SSNAD Wheaion Expecied Onfine Orientalion Depl Emafl Send Stusent
Birth Asociats Gradusle Confmmation Ovtantation Sent - Emafl
Dets ‘Status
[ Edit | [EST_STUDENT  TEST_STUDENT |zzescpn testsluter@wihc.og URRE== ] = | 12018 @ ot
Deleie £5% Compistad
[ Edie | e last, test2 webadiiongwe.ong [Ae7a EaTe ] 12222 ” @ Nat 6
Delete e
1%
conmpisied
[ Edit | [uet3. et wenedliongwhe.org MAed [B333 123022 ; i ot 7]
U U @
100%
compistad

Return £o Clinical Detail Pags)



Confirm if an Instructor has Completed Orientation

Open the Clinical Request Details page for the clinical request you are reviewing,.

Under Actions for this Clinical Request, click Confirm Instructor Status/Send Instructor Email.

& Ascension

Home

ESCPP Home » Coordinator Home > Requests > Request Detail

Welcome, Logout

Clinical Request Details

You are on the "Clinical Request Details Screen”. Once the clinical is approved. this screen allows you to

1. Add/remove students from a Clinical

2. Confirm each student’s status (background check & health requirements).

3. Review if each student has logged in and confirmed the orientation requirements

4. Confirm the instructor's status (background check & health requirements)

5. Review if each instructor has logged in and confirmed the orientation requirements

. Send email to student and instructor to log in and confirm clinical

. Notify Wheaton Coordinator that you have completed your confirmations for the students and faculty.

Use the "Actions for this Clinical Request” on the right side.

Clinical Details for TEST (09/15/2016 - 12/30/2016)

Actions for this Clinical
School WFHC Coordinator Request
Date Submitted 3/13/2014 11-15:39 AM + Add Students to this clinical
Submitted By TEST_COORDINATOR + Confirm Students' Status/Send

TEST_ACCOUNT Student Email

+ Confirm Instructor Status/Send
Status Approved Instructor Email
School Term Winter 2016 + Notify WFH Coordinator

PT/OT/SLP Clinical
+ Return to List of All Clinicals

Course Number: TESTO1

Number of Esti d Stud 5 (View Students Status)
Site: WFH - 5t Joseph
Preferred Department: Psychology

Alternative Department:



On the Instructor Status page, the Orientation Confirmation column shows a green checkmark icon

when the instructor has completed the instructor otientation questions.

& Ascension

Home

EZCPP Home > Coordinator Home = Requests = Instructor Status.

Welcome,
Instruector Status

When you have confirmed the instructor (100%). click the "Send Email® button to notify them they need to compiete their onientation

requirements

To see if an instructor has d the ori 1 req . click the "Ci ion Status” link.

etail Page” button. Then use the "Notify
e tasks. Failure to nofify the Whesaton

Once you have completed confirmation for aff students snd faculty, click the "Return to Clini:
Wheaton Coordinator” link to fef the Whesaton Coordinstor know you have completed all
Coordinator may result in delayed 1S access and student clinical experiences.

Confirmation 5tatus Orientation Confirmation Email Sent Send Instructor Email

TEST_INSTRUCTOR, TEST 4 not started

Return to Clinical Detail Page)

Logout
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Notify Ascension that Confirmations are Complete

Once the instructor and all students have been confirmed, click the Return to Clinical Detail Page button from
either the student or instructor confirmation page.

& Ascension

Home

ESCPP Home > Coordinator Home > Requests = Students

Walcome Logout

Students List for TEST (09/15/2016 - 12/30/2016)

‘When you have confirned esch student {100%], cfck the "Send Email” button o notfy them they need to complete their orsentsation

requirements.
To see if a student has confirmed the orentation reg: . click the "Ci tion Status” fink.
Omnce you have I for all and faculty, click the "Return to Clinical Detail Page” button. Then use the "Nodtify

Wheaton Coordinator” link to let the Wheaton Coordinator know you have completed all of the tasks. Faifure to nofify the Wheaton Coordinator
may result in delayed |5 access and student clinical experiences.

There're 2 seats availabla!

Phons Dals SSNID Wheston Expscied Oniing Orientalion Dept Emall Send Shuent

Birth Associate Gratusie Confirmation Ortantztion Sent  Emall
Dets  Status
[TEST_STUDENT , TEST_STUDENT |zzescpn teetetuderi@awinc.org (GRE===E5 112018 v hat
6% Compistag
compisted
[ Edit | e last, teetz wenador@ame.ong [11r1570 jB3E 122022 7 = ot =
- @ |V e @
100%
compisted
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S LY I iy
100
compisted

Return to Clinical Detail Pagd

First Name * [ ] widdieName 1
Last Name * L 1 emai L 1

Date Birth * [ ] ssMorschooliDjtasta [ ]

digits) *
Expected Graduate  Manth: I¥ear: || s this studenta WFH CrasONo
Date © associate? ©

Phonenumber [ ]
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Under Actions for this Clinical Request, click Notify WFH Coordinator.

& Ascension

Home

ESCPP Home » Coordinator Home > Requests > Request Detail

Welcome Logout

Clinical Request Details

‘You are on the "Clinical Request Details Screen”. Once the clinical is approved. this screen allows you to

. Addiremove students from a Clinical.
. Confirm each student's status (background check & health requirements).
Review if each student has legged in and confirmed the orientation requirements
Confirm the instructor's status (background check & health requirements)
. Review if each instructor has logged in and confirmed the orientation requirements.
. Send email to student and instructor to log in and confirm clinical.
. Notify Wheaton Coordinator that you have completed your confirmations for the students and faculty.

F =2 B SR U R

Use the "Actions for this Clinical Request” on the right side.

Clinical Details for TEST (09/15/2016 - 12/30/2016)

Actions for this Clinical
School WFHC Coordinator Request
Date Submitted 31372014 11:15:39 AM * Add Students to this clinical
Submitted By TEST_COORDINATOR, + Confirm Students’ Status/Send

TEST_ACCOUNT Student Email

Status Approved + Confirm \nsimc_tur Status/Send
Instructor Email
R Winter 2018 * Notify WFH Coordinator

PT/OT/SLP Clinical
+ Retumn to List of All Clinicals

Course Number: TESTO1

Number of Esti d Stud 5 {View Students Status)
Site: WFH - St Joseph
Preferred Department: Psychology

Alternative Department:
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